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URL:  https://ibmreturns.gov.in/ 

 

 
 

 

1. Login by File Returns Miners: 
 

• For Miner click on the File Returns Miners tab from homepage. 
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 After clicking on the File Return Miner, the Login page will get open. 

 

 
 

 

 Enter the Username, Password & Captcha and click on Login button. 

 If captcha don’t match then it shows an error message as well as if username and password did 

not matched with existing data then also shows an error message. 
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 User will be able to login successfully by providing correct credentials, on successful loginuser 

get redirected to Miner’s dashboard. 

 In Miner’s dashboard having 2 statistic tabs of F1 & G1 with the list of Submitted Returns, 

Replied Returns, Referred Back, and Returns Accepted with count of returns respectively and 

a link to file a return i.e. File Return. 

 On side menus there are 4 menus namely, Monthly Returns (F1), Annual Returns (G1), 

Production Proposal Mining Plan, All Users. 

 Miner, End User, Login by IBM and Miner Owner having a provision to manage his profile 

details. 

 

 
 

  User Account link will help user to update the profile details. 
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 Profile form will get opened with compulsory fields namely First Name, Middle Name, Last 

Name, Email, And Mobile No., enter specific data and click Update button. 

 

 
 

 To change password, click on Change Password link, it will open the form having all 

compulsory fields in which enter the required data and click on Submit button. 

 On submitting the form the Email & SMS will be forwarded to respective Miner. 
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 If wants to see user logs then click on User Log link to get the list of users. 

 

 
 

 User logs page opens with Period Range, select period range and click on View Details button 

 List of user logs is listed below. 
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 If wants to logout click on Logout link will get logout successfully and get back to home page. 
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1.1 Monthly Returns (F): 

 
 

 To file a Monthly Return click on File Return tab. 

 

 
 

 Monthly Return form opens with Period field, select Period and click Submit button gets 

redirected to Monthly Return form for specific period selected. 

 As above selected for period of 2022 January then returns form opens for January 2022. 
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 Part I : 

 Details of the Mine: 

 

 

. 

 In this form some fields are auto filled and not in editable format, only Fax No., Phone No., Mobile 

& Email fields are available to edit enter specific data in it. 

 Click on Save & Next to save the data and get redirected to next section. 
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 Once section is saved, the menu on theleft side  turns to Green color. 

 

 Name and Address: 

 

 

 

 In this form some fields are auto filled and not in editable format only Fax No., Phone No., Mobile 

& Email fields are available to edit enter specific data in it. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 

 

 Details of Rent/Royalty: 

 

 Enter the data as per the requirement. 

 Click on Save & Next to save the data and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 
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 Details on Working: 

 

 

 Enter the data as per requirement. 

 Click on Save & Next to save the data and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 

  

 Average Daily Employment: 

 

 

 

 Enter the data as per requirement. 
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 Click on Save & Next to save the data and get redirected to next section. 

 Once section is saved, the menu on theleft side turns to Green color. 

 

 

 Part II For Iron Ore (Hematite): 

 Type of Ore: 

 

 

 

 Select checkbox and click on Save & Next and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 

 

 Production/Stocks (ROM): 
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 Enter data as per requirement. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 

 

 Grade Wise Production: 
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 Enter data as per the requirement. 

 Click on Save & Next to save the data and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 

 

 Details of Deduction: 
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 Enter data as per requirement. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns to Green color. 

 Sales/Dispatches: 
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 Enter data as per requirement. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 

 

 

 Part II For Manganese Ore: 

 Production/Stocks (ROM): 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 18 
 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Grade Wise Production: 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Details of Deduction: 

 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data and get redirected to next section. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Sales Dispatches: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 To view the application in PDF format click on Print All button, PDF will get opened in next tab. 

 

 

 After submitting all sections Final Submit button will appears. 
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• Click on Final Submit button, Final Submission widow will pop with PDF Preview option, 

click on checkbox to enable Esign button to proceed further. 
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• Click on Esign button, will get redirected to CDAC e-Sign Service dashboard. 

 

 

• Enter Aadhar Number & check Aadhar OTP button, OTP will be send to your registered 

mobile number. 
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• Enter OTP & click on Submit button. 

 

 
 

• After Esigning application has submitted. 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 25 
 

• As application is submitted the count of Submitted tab in side menu & in F1 statistic will show 

the count of submitted application. 

 

 For Monthly Return (F2), (F3) please follow the same procedure as above. 
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1.2 Annual Returns (G): 

 

 

 To file an Annual Return, click on File Return tab. 

 

 
 

 Annual Return form opens with Period field, select Period and click Submit button gets 

redirected to Annual Return form for specific period selected. 

 As above selected for period of 2021-2022 then returns form opens for 2021-2022. 
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 Part I: 

 Details of the Mine: 

 

 

 
 

 In this form some fields are auto filled and not in editable format, only Fax No., Phone No., Mobile 

& Email fields are available to edit enter specific data in it. 

 Click on Save & Next to save data and get redirected to next section. 
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 Once section is saved, the menu on the left side turns  to Green color. 

 

 Name and Address: 

 

 

 

 

 In this form some fields they are Name of Lessee Owner, Address, District, State & Pin Code are 

auto filled and not in editable format while remaining fields need to filled as per requirement. 

 Click on Save & Next to save the data and get redirected to next section. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Particular Area of operated lease: 

 

 

 

 

 

 Enter data as per requirement. 

 To add more lease click on Add More Lease button. 

 Click on Save & Next to save data. 
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 Once section is saved, the menu on the left side turns  to Green color. 

 

 

 

 Lease Area Utilization: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Part II: 

 Employment and Wages (I): 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Employment and Wages (II): 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Capital Structure: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 

 Part III: 

 Quality & Cost Material: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 

 

 

 

 Royalty/Compensation/Depreciation: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Taxes/Other Expenses: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Part IV: 

 Consumption of Explosive: 
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 Enter data as per the requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Part V: 

 Sec 1: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 

 

 

 

 

 

 

 Sec 2/3 for Iron Ore: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 

 

 

 Sec 2/3 for Manganese Ore: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Sec 4/5: 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Sec 6: 

 

 

 Enter data as per requirement. 

 To add more rows, click on Add More Row button. 

 To delete row click on Cross button, when single row remains cross button will disable. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color 
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 Sec 7 for Iron Ore: 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Sec 7 for Manganese Ore: 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 
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 Once section is saved, the menu on the left side turns  to Green color. 

 Part VI: 

 Type of Ore: 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Production/Stocks (ROM): 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Grade Wise Production: 

 

 

 

 

 Enter data as per requirement. 
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 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 Details of Deduction: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Sales/Dispatches: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Part VI for Manganese Ore: 

 Production/Stock(ROM): 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Grade Wise Production: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 
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 Details of Deduction: 

 

 

 

 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Sales/Dispatches: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 

 Part VII: 

 Cost of Production: 
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 Enter data as per requirement. 

 Click on Save & Next to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 To view the application in PDF format click on Print All button, PDF will get opened in next tab. 

 

 After submitting all sections Final Submit button will appears. 

 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 51 
 

 

• Click on Final Submit button, Final Submission widow will pop with PDF Preview option, 

click on checkbox to enable Esign button to proceed further. 

 
 

• Click on Esign button, will get redirected to CDAC e-Sign Service dashboard. 
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• Enter Aadhar Number & check Aadhar OTP button, OTP will be send to your registered 

mobile number. 

 

• Enter OTP & click on Submit button. 
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• After Esigning application has submitted. 

• As application is submitted the count of Submitted tab in side menu & in G1 statistic will show 

the count of submitted application. 

 

 For Annual Return (G2), (G3) follow the same procedure as above. 
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1.3 Production Proposal (Mining Plan): 

 

 

 Click on Production proposal (Mining Plan) tab from miner’s dashboard. 

 Enter data as per requirement. 

 Click on Save button to save data. 

 If data is already saved then after selecting mineral name, saved data will be auto filled for 5 years 

and Final Submit button will appear. 

 Click on Final Submit, after Final Submit application is send to respective RO. 

 

 

 Once application is send to RO and if same mineral is selected then alert message will appear 

“You already filled the Mining plan for this mineral and your Mining Plan is under 

scrutinization. Please wait till it gets scrutinized”. 
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1.4 All Users: 

 
 

 Click on All Users tab from dashboard, will opens Users List with Add User button. 

 To create sub user click on Add User button. 

 After clicking Add User form will open with fields namely, First Name, Last Name & Email 

with Reset, Create & Back button.  

 

 Enter specific data and click on Create button it will send sub user details to respective miner 

through mail.  

 In user list there is an Action column which have Edit icon & Deactive icon. 

 To edit click on Edit icon, edit form will open with auto filled data and Update button. 

 Enter the updated data and click Update button. 
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 To deactive user, click on Deactive icon. 
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2. Login by File Returns Others: 
 

• For Enduser click on the File Returns Others tab from homepage. 

 

 

 
 

 After clicking File Return Others, Login page will get open. 
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 Enter Username, Password & Captcha and click Login button. 

 If captcha did not match then shows an error message as well as if username and password is not 

matched with existing data then also shows an error message. 

 
 

 If Username & Password are correct then login is done successfully and get redirected to 

Enduser’s dashboard. 

 In Enduser’s dashboard having 2 statistic tabs of L & M with the list of Submitted Returns, 

Replied Returns, Referred Back, and Returns Accepted with count of returns respectively and 

a link to file a return i.e. File Return. 

 On side menus there are 2 menus namely, Monthly Returns (L), Annual Returns (M). 
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2.1 Monthly Returns (L): 

 
 

 To file a Monthly Return click on File Return tab. 

 

 
 

 Monthly Return form opens with Period field, select Period and click Submit button gets 

redirected to Monthly Return form for specific period selected. 

 As above selected for period of 2022 January then returns form opens for January 2022. 
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 Part I : 

 Instruction: 

 

 
 

 This section only shows the instruction for filling the form. 

 

 General Particular: 

 

 

 This section is already filled and  in only view mode. 
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 Part II : 

 Trading Activity: 

 

 

 Enter the required data. 

 To enter more data Add More button is available to add more information. 

 On clicking Add More button one new row get added to form to be filled by user. 

 Click on Save button to save data. 

 Once section is saved, the menu on the left side turns  to Green color. 

 To view the application in PDF format click on Print All button, PDF will get opened in next tab. 
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 After submitting all sections, Final Submit button will appear. 

 
 

 Click on Final Submit button, Final Submission widow will pop with PDF Preview option, 

click on checkbox to enable Esign button to proceed further. 
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• Click on Esign button, will get redirected to CDAC e-Sign Service dashboard. 

 

 

• Enter Aadhar Number & check Aadhar OTP button, OTP will be send to your registered 

mobile number. 
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• Enter OTP & click on Submit button. 
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• After Esigning application has submitted. 

• As application is submitted the count of Submitted tab in side menu & in L statistic will show 

the count of submitted application. 
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2.2 Annual Returns (M): 
 

 

 

 To file an Annual Return click on File Return tab. 

 

 
 

 Annual Return form opens with Period field, select Period and click Submit button gets 

redirected to Annual Return form for specific period selected. 

 As above selected for period of 2021-2022 then returns form opens for 2021-2022. 

 

 Part I : 

 Instruction: 

 
 

 This section only shows the instruction for filling the form. 
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 General Particular: 

 

 

 This section is already filled and in only view mode. 

 

 Part II : 

 Trading Activity: 

 

 
 

 Enter the required data. 

 Click on Save button to save data. 
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 Once section is saved, the menu on the left side turns  to Green color. 

 To view the application in PDF format click on Print All button, PDF will get opened in next tab. 

 
 

 After submitting all sections, Final Submit button will appear. 

 

 
 

 Click on Final Submit button, Final Submission widow will pop with PDF Preview option, 

click on checkbox to enable Esign button to proceed further. 
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• Click on Esign button, will get redirected to CDAC e-Sign Service dashboard. 

 

 

 

• Enter Aadhar Number & check Aadhar OTP button, OTP will be send to your registered 

mobile number. 
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• Enter OTP & click on Submit button. 

 

 
• After Esigning application has submitted. 
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• As application is submitted the count of Submitted tab in side menu & in M statistic will show 

the count of submitted application. 
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3. Login by IBM: 
 

• For Admin or MMS Supervisor or MMS Primary or ME Supervisor or ME Primary click 

on the Login by IBM tab from homepage. 

 

 

 
 

 After clicking Login by IBM, Login page will get open. 
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 Enter Username, Password & Captcha and click Login button. 

 If captcha did not match then shows an error message as well as if username and password is not 

matched with existing data then also shows an error message. 

 
 

 If Username & Password are correct then login is done successfully and get redirected to MMS 

Admin dashboard. 

 In Admin dashboard having 4 statistic tabs of  F, G, L & M with the list of  Returns Pending, 

Return Referred Back, and Returns Accepted with count of returns respectively. 

 On side menus there are 7 menus namely, Manage Master Form, Monthly Return (F), Annual 

Return (G), Monthly Returns (L), Annual Returns (M), Allocate User & CMS. 

 On top menus there are 4 menus namely, Reports, Reports for L &M and Activity Type. 
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3.1 Manage Master Form: 
 

 Click on Manage Master forms; get redirected to list of master page having total 30 masters. 

 

 
 

 Let see first master i.e. Commodity. 

 Click on Commodity, list of commodity are shown with Add New, Edit, Delete & Back buttons. 

 

 For adding new commodity click on Add New button. Form will get open with some field and 

Save button. 
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 Enter commodity and click on Save button, an alert message will appear with success message and 

newly added commodity will be listed in list of Commodity. 

 

 For editing commodity, click on Edit icon. Form will get open with some fields which are auto 

filled and Edit button. 

 Enter updated data and click Edit button, an alert will appear with success message and updated 

data will get reflected to the main list. 

 

 For deleting commodity, click on Delete icon an alert will pop up for confirming delete the 

commodity. Click Ok to delete. 

 

 Follow the same procedure for all masters. 
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3.2 Monthly Returns (F): 
 There are 4 sub menus in Monthly Returns (F) namely, Received, Pending, Referred Back, 

Accepted. 

 

 

a. Received Return List : 

 

 Click on Received tab from dashboard get redirected to Monthly Received Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 
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 All type of applications i.e.  Pending, Referred Back & Accepted is listed in received tab. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

 
 

b. Pending Return List : 
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 Click on Pending tab from dashboard get redirected to Monthly Pending Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If want to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 

 The applications which are pending at Applicant side are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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c. Referred back Return List : 

 

 Click on Referred Back tab from dashboard get redirected to Monthly Referred Back Return 

List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If want to search for particular mine code then enter Mine Code and click on View Details 

button. 
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 The applications are referred back by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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d. Accepted Return List : 

 

 Click on Accepted tab from dashboard get redirected to Monthly Accepted Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If want to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 

 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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3.3 Annual Returns (G): 
 There are 4 sub menus in Annual Returns (G) namely, Received, Pending for Scrutiny, Referred 

Back, Accepted. 

 

 
 

a. Received Return List : 

 

 Click on Received tab from dashboard get redirected to Annual Received Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 

 All type of applications i.e.  Pending, Referred Back & Accepted is listed in received tab. 
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 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

b. Pending Return List : 

 

 Click on Pending tab from dashboard get redirected to Annual Pending Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 The applications which are pending at Applicant side are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

c. Referred back Return List : 

 

 Click on Referred Back tab from dashboard get redirected to Annual Referred Back Return 

List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 
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 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 

 
 

 The applications which are referred back by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

d. Accepted Return List : 

 

 Click on Accepted tab from dashboard get redirected to Annual Accepted Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 
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 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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3.4 Monthly Returns (L): 
 There are 4 sub menus in Monthly Returns (L) namely, Received, Pending, Referred Back, 

Accepted. 

 
 

a. Received Return List : 

 

 Click on Received tab from dashboard get redirected to Monthly Received Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 
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 All type of applications i.e.  Pending, Referred Back & Accepted is listed in received tab. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

 
 

b. Pending Return List : 

 

 Click on Pending tab from dashboard get redirected to Monthly Pending Return List form. 
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 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 

 

 
 

 The applications which are pending at Applicant side are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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c. Referred back Return List : 

 

 Click on Referred Back tab from dashboard get redirected to Monthly Referred Back Return 

List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 

 

 
 

 The applications which are referred back by RO are listed here. 
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 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

 
 

 

 

 

 

d. Accepted Return List : 

 

 Click on Accepted tab from dashboard get redirected to Monthly Accepted Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 
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 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 
 

3.5 Annual Returns (M): 
 There are 4 sub menus in Annual Returns (M) namely, Received, Pending, Referred Back, 

Accepted. 
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a. Received Return List : 

 

 Click on Received tab from dashboard get redirected to Annual Received Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 

 

 

 All type of applications i.e.  Pending, Referred Back & Accepted is listed in received tab. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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b. Pending Return List : 

 

 Click on Pending tab from dashboard get redirected to Annual Pending Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 

 

 

 The applications which are pending at Applicant side are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

c. Referred back Return List : 

 

 Click on Referred Back tab from dashboard get redirected to Annual Referred Back Return 

List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 96 
 

 
 

 The applications which are referred back by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

d. Accepted Return List : 

 

 Click on Accepted tab from dashboard get redirected to Annual Accepted Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 
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 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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3.6 Allocate Users: 
 There are 3 sub menus in Allocate Users namely, Allocate Registered User, Reallocate 

Registered User, DDO Allocation. 

 

 
 

a. Allocate Registered Users : 

 Click on Allocate Registered Users it gets redirected to User Allocation. 

 Select series for allocation and click on Go button. 

 

 On selecting F and G Series, Allocation page opens with the list of all Applications which are not 

allocated to any MMS Supervisor & MMS Primary. 

 In left side there are filters for Mineral Type & State which will sort application based on selected 

Mineral & State. 
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 Once selection is done, then select Supervisor Id & Primary Id for the selected application click 

on Allocate button. 

 

 Single MMS Supervisor or single MMS Primary can be allocated to multiple applications. 

 Once allocation is done then that application is removed from this list and forward to 

Reallocation user. 

 Follow same procedure for L & M series. 

 In L & M series supervisor and primary is termed as ME Supervisor & ME Primary. 

 Only difference is instead of Mineral Type there is Activity Type. 
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b. Reallocate Registered Users : 

 Click on Reallocate Registered Users it gets redirected to User Reallocation. 

 Select series for allocation and click on Go button. 

 

 On selecting F and G Series, Reallocation page opens with the list of all Applications which are 

allocated to any MMS Supervisor & MMS primary. 

 In left side there are filters for Mineral Type & State which will sort application based on selected 

Mineral & State. 

 
 

 Once selection is done, then select Supervisor Id & Primary Id for the selected application click 

on Reallocate button. 
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 Single MMS Supervisor or single MMS Primary can be allocated to multiple applications. 

 Follow the same procedure for L & M series. 

 Only difference is instead of Mineral Type there is Activity Type. 

 

 
c. DDO Allocation : 

 Click on DDO Allocation tab it gets redirected to DDO Allocation. 

 The list of RO offices which are allocated to DDO is listed. 

 

 If need to change DDO then select any DDO from the list and click on Reallocate button. 

 Different RO offices can have same DDO. 
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3.7 CMS: 
 There are 3 sub menus in CMS namely, Pages, Menu & File Upload. 

 

 

a. Pages : 

 Click on Pages tab it gets redirected to All Site Pages list with Add Page button, View, Edit & 

Delete icon. 

 

 To add page click on Add Page get redirected to Add Page form. 
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 Enter page title, page content, publish date, archive date (till date page remains), status and click 

on Publish button. 

 Newly added page will be listed in the main list. 

 To edit page, click on Edit icon, edit page form opens with auto filled data make changes and 

click on Update button. 

 

 

 To delete page, click on Delete icon alert confirmation pop click Ok to delete page. 
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b. Menus: 

 Click on Menus tab it gets redirected to Menus list with Add Page button. 

 To add menu click Add Menu button get redirect to Add Menu page. 

 

 
 

 Enter specific menu data and click Create button. 

 Newly created will be listed in the menu list. 

 

c. File Upload: 

 Click on File Upload tab it gets redirected to File Upload list with file upload option, View icon 

& Delete icon. 
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 Choose file from folder click on Upload button. 

 To delete, click on Delete icon alert confirmation pop click Ok to delete file. 
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3.8 Reports: 
 Click on Reports tab will the list Reports for Monthly F & Annual G. 

 There are 34 reports list. 

 
 

 Click on any report will redirect to form filter for report. 
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 Only From & To field is compulsory and remaining fields are not compulsory. 

 Select From & To and click Filter button. 

 On submitting form will redirect to report page. 

 

 

 
 

 Click on Export Excel button to download the report in excel format. 

 Follow the same procedure for all next reports. 
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3.9 Reports for L& M: 
 Click on Reports tab will the list Reports for Monthly L & Annual M. 

 There are 38 reports list. 

 
 

 Click on any report will redirect to form filter for report. 

 

 
 

 The fields namely, Date, Business Activity & Status fields are compulsory and remaining 

fields are not compulsory. 

 Select Date, Business Activity & Status and click View Report button. 
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 On submitting form will redirect to report page. 

 

 
 

 Click on Export Excel button to download the report in excel format. 

 Follow the same procedure for all next reports. 

 

 

  



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 113 
 

3.10 Activity Type: 
 

 Click on Activity Type it gets redirected to Null Activity Type List. 

 To view for particular applicant just enter Applicant Id and click on View List button. 

 
 

 To set activity type to an applicant id click on Edit icon. 

 On clicking edit icon, get redirected to Edit Activity Type form. 

 

 

 In form Applicant Id, Email fields are auto filled, select Activity Type from dropdown and click 

on Update button. 

 Once activity type is set that applicant id is removed from the list. 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 114 
 

3.11 Users: 
 Click on User tab gets redirected to All User list with Add User, Edit & Delete button. 

 

 To add new user, click Add User button, add user form opens. 

 Enter data as per requirement and click on Save button. 
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 User Role: 

 There are 2 sub menus in User Role namely, Set Roles, Edit Roles. 

 
 

 Set Roles: 

 Click on Set Role tab get redirected to Set Role page. 

 
 

 Select user from dropdown. 

 Click on roles checkbox to assign a role to selected user and click on Save button. 

 A single user can have multiple roles. 

 

 Edit Role: 

 Click on Edit Role tab get redirected to Edit Role Page. 
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 Select user from dropdown. 

 After selecting user from dropdown, roles list appears with checkbox, click on checkbox to 

assign role for selected user and click Update button.  

 A single user can have multiple roles. 
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3.12 Scrutinized the application By MMS Supervisor: 
 

a. After successfully login by MMS Supervisor, will get redirect on MMS Supervisor dashboard. 

b. On MMS Supervisor dashboard, two statistic tab available which shows Total Returns (F) and 

Total Returns (G). 

c. On left side menu, user can access the Monthly Return (F) and Annual Return (G). 

 

d. In Monthly Returns (F), there are 4 sub menus namely, Received, Pending, Referred Back, 

Accepted. 

 

e. All types of applications i.e. Pending, Referred Back and Accepted are listed in Received tab. 

f. The applications which are not replied by applicant are in Pending tab. 

g. Click on Pending tab from dashboard get redirected to Monthly Pending Return List form. 

h. In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

i. If Returns Period field is active then Return Period Range field is inactive and vice versa. 

j. If wants to search for particular mine code then enter Mine Code and click on View Details button. 
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k. After click on view icon, the application is open for scrutinize. 

l. In opened application, the left side menu color will be RED by default.  

m. After scrutinize the section that means giving the comment on the section by MMS Supervisor, the 

left side menu section will be in ORANGE color. 

n. Commenting is compulsory for MMS Supervisor. 

o. For saving the comment on the section, write down comment in Current Comment Box and click 

on the Save Comment button. 
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p. After save comment, user can edit or delete the comment. To edit the comment, click on the edit 

icon and to delete click on the delete icon. Once comment saved Final Refer Back button appears. 

q. After click on edit icon the comment will available for update and to save the updated comment 

Update button also available.  

r. The sections which are commented are in ORANGE color. 

 

 
s. To delete comment, click Delete button, Confirm Delete will appears click it comment will get 

deleted. 

 
t. Follow the same procedure for all sections to add, edit or delete comment. 
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u. If clicked Approved button, then particular section will get approved and left side menu color 

changed to GREEN color. Once section is approved, the section is disabled and no action buttons 

are available. 

v. Once section is approved, Disapprove button is available. 

w.  Follow the same procedure to Approve further sections. 

 
x. If clicked referred back button then the application will get referred back to particular applicant and 

the application moves from Pending tab to Referred back tab. 

y. In Referred Back tab, applications are in view mode. 

z. If all sections are Approved then Final Approve button will appear. 
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aa. Once clicked Final Approve button application is submitted. 

 
bb. Once approved application is forwarded to Accepted tab. 

cc. Follow the same procedure for Annual Return (G). 
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3.13 Scrutinized the application By MMS Primary: 
 

a. After successfully login by MMS Primary, will get redirect on MMS Primary dashboard. 

b. On MMS Primary dashboard, two statistic tab available which shows Total Returns (F) and Total 

Returns (G). 

c. On left side menu, user can access the Monthly Return (F) and Annual Return (G). 

 

d. In Monthly Returns (F), there are 4 sub menus namely, Received, Pending, Referred Back, 

Accepted. 

 
e. All types of applications i.e. pending, referred back and accepted are listed in Received tab. 

f. The applications which are not replied by applicant are listed in Pending tab. 

g. Click on Pending tab from dashboard get redirected to Monthly Pending Return List form. 

h. In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

i. If Returns Period field is active then Return Period Range field is inactive and vice versa. 

j. If wants to search for particular mine code then enter Mine Code and click on View Details button. 
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k. After click on view icon, the application is open for scrutinize. 

l. In opened application, the left side menu color will be RED by default.  

m. After scrutinize the section that means giving the comment on the section by MMS Primary, the left 

side menu section will be in ORANGE color. 

n. For saving the comment on the section, write down comment in Current Comment Box and click 

on the Save Comment button. 

o. For MMS Primary commenting a section is not compulsory, user can directly scrutinize the section 

by clicking Scrutinize button. 
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p. After save comment, user can edit or delete the comment also. To edit the comment, click on the 

edit icon and to delete click on the delete icon.  

 

q. After click on edit icon the comment will available for update and to save the updated comment 

Update button also available.  

 

r. To delete comment, click Delete button, Confirm Delete will appears click it comment will get 

deleted. 

 

s. Follow same procedure for add, edit & delete comment. 

t. If scrutinize button is clicked application is referred back to MMS Supervisor. 

u. In Referred Back tab applications are only in view mode. 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 125 
 

v. The applications which are accepted by MMS Primary are listed in Accepted tab. 

w. Follow the same procedure for Annual Returns (G). 
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3.14 Scrutinized the application By ME Supervisor: 
 

a. After successfully login by ME Supervisor will get redirect to ME Supervisor. 

b. On ME Supervisor dashboard, two statistic tab available which shows Total Returns (L) and 

Total Returns (M).  

c. On left side menu, user can access Monthly Returns (L) and Annual Returns (M). 

 
 

d. In Monthly Return (L), there are 4 submenus namely, Received, Pending, Referred Back, 

Accepted. 

 
e. All types of applications i.e. pending, referred back and accepted are listed in Received tab. 

f. Click on Pending tab from dashboard get redirected to Monthly Pending Returns list.  

g. In form having fields namely, Returns Period, Returns Period Range, Applicant Id with View 

Details and Clear button. 

h. If Returns Period field is active then Returns Period Range field is inactive and vice versa. 

i. If user wants to search for particular applicant id then enter Applicant Id and click on View 

Details button. 
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j. Click on View icon, application is available for scrutinize. 

k. In opened application, the left side menu color will be RED by default. 

l. After scrutinize the section that means giving the comment on the section by ME Primary, the left 

side menu section will be in ORANGE color. 

m. For saving comment write down comment in Current Comment Box and click Save Comment 

button. 

 
n. After save comment, user can edit or delete the comment. To edit comment click on edit icon and 

to delete click on delete icon. Once comment saved Final Refer Back button appears. 

o. After click on edit icon the comment will available for update and to save updated comment 

update button also available. 
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p. To delete comment, click on Delete icon, Confirm Delete will appear click it comment will get 

deleted. 

  

q. Follow the same procedure for add, edit & delete comment. 

r. If clicked Final Refer Back button then application is referred back to particular applicant and 

moved from Pending Tab to Referred Back tab. 

s. In Referred Back tab applications are only in view mode. 

t. If clicked Approve button then the particular section will get approved and left side menu color 

changed to GREEN. Once section is approved, the section gets disabled and no action buttons are 

available. 

u. Follow the same procedure for next sections. 

v. If all sections are approved then Final Approve button appears. 

 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 129 
 

 
 

 
w. Once application is approved the application is forwarded to Accepted tab. 

x. Follow the same procedure for Annual Return (M). 
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3.15 Scrutinized the application By ME Primary: 
 

a. After successfully login by ME Primary will get redirected to ME Primary. 

b. On ME Primary dashboard, two statistics tab available this shows Total Returns (L) and Total 

Returns (M). 

c. On left side menu, user can access Monthly Returns (L) and Annual Returns (M). 

 
d. In Monthly Returns (L), there are four submenus namely, Received, Pending, Referred Back and 

Accepted. 

 
e. All types of applications i.e. pending, referred back & accepted are listed in Received tab. 

f. Click on Pending tab from dashboard get redirected to Monthly Pending Return List. 

g. In form fields having namely, Returns Period, Returns Period Range, Applicant Id with View 

Details & Clear button. 

h. If Returns Period is active then Returns Period Range is inactive and vice versa. 

i. If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 
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j. Click on View icon, application is open for scrutinize. 

k. In opened application, the left side menu color will be RED by default. 

l. After scrutinize the section that means giving comment to the section by ME Primary, the left side 

menu will be in ORANGE color. 

m. For ME Primary commenting a section is not compulsory user can directly scrutinize the section by 

clicking Scrutinize button. 

n. For saving the comment on the section, write down comment in Current Comment Box and click 

on Save Comment button. 

 
o. After save comment, user can edit or delete comment also. To edit comment click on Edit icon and 

to delete comment click on Delete icon. 
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p. After click on edit icon the comment will available for update and to save updated comment click 

on Update button. 

 
 

q. To delete comment, click on Delete icon, Confirm Delete will appears click it comment will get 

deleted. 

 
r. Follow the same procedure for add, edit and delete comment. 

s. If scrutinize button is clicked application is referred back to ME Supervisor. 

t. In Referred Back tab applications are in view mode. 

u. The applications which are accepted by ME Primary are in Accepted tab. 

v. Follow the same procedure for Annual Returns (n). 
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4. Mine Owner: 
 

• For Mine Owner click on the Mine Owner tab from homepage. 

 

 

 
 

 After clicking Mine Owner, Login page will get open. 
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 Enter Username, Password & Captcha and click Login button. 

 If captcha did not match then shows an error message as well as if username and password is not 

matched with existing data then also shows an error message. 

 

 
 

 If Username & Password are correct then login is done successfully and get redirected to Mine 

Owner dashboard. 

 In Mine Owner’s dashboard having 4 statistic tabs of F, G, L and M with the list of Referred 

Back, Returns Accepted and Pending with count of returns respectively. 

 On side menus there are 6 menus namely, Monthly Returns (F), Annual Returns (G), Monthly 

Returns (L), Annual Returns (M), Mining Plan and All Users. 
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4.1 Monthly Returns (F): 
 There are 2 sub menus in Monthly Returns (F) namely, Referred Back and Accepted. 

 
 

a. Referred Back List : 

 

 Click on Referred Back tab from dashboard get redirected to Monthly Referred Back Return 

List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details button. 
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 The applications which are referred back by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

b. Accepted List : 

 Click on Accepted tab from dashboard get redirected to Monthly Accepted Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 

 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 
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 To view PDF version click on second PDF icon. 

 

 



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 138 
 

4.2 Annual Returns (G): 
 There are 2 sub menus in Annual Returns (G) namely, Referred Back and Accepted. 

 

 
 

a. Referred Back List : 

 

 Click on Referred Back tab from dashboard get redirected to Annual Referred Back Return 

List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 The applications which are referred back by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 
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 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

b. Accepted List : 

 Click on Accepted tab from dashboard get redirected to Annual Accepted Return List form. 

 In form having fields namely, Returns Period, Return Period Range, Mine Code with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular mine code then enter Mine Code and click on View Details 

button. 

 

 

 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 
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4.3 Monthly Returns (L): 
 There are 2 sub menus in Monthly Returns (L) namely, Referred Back and Accepted. 

 
 

a. Referred Back List : 

 Click on Referred back list tab from dashboard get redirected to Monthly Referred Back 

Return List. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 

 

 The applications which are referred back by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 
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 To view PDF version click on second PDF icon. 

b. Accepted List : 

 Click on Accepted list tab from dashboard get redirected to Monthly Accepted Return List. 

 In form having fields namely, Returns Period, Return Period Range, Applicant Id with View 

Details & Clear button. 

 If Returns Period field is active then Return Period Range field is inactive and vice versa. 

 If wants to search for particular applicant id then enter Applicant Id and click on View Details 

button. 

 

 The applications which are accepted by RO are listed here. 

 In list there is an Action column which contains View Icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

  



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 142 
 

4.4 Annual Returns (M): 
 There are 2 sub menus in Annual Return (M) namely, Referred Back and Accepted. 

 

 
 

a. Referred Back: 

 Click on Referred Back tab from dashboard gets redirected to Annual Referred Back Return 

List. 

 In the form having fields namely, Return Period, Returns Period Range Applicant Id with 

View Details and Clear button. 

 If Returns Period field is active then Returns Period Range field is inactive and vice versa. 

 If want to search for particular Applicant Id then enter Applicant Id and click on View Details 

button. 

 

 
 

 The applications which are referred back by RO are listed here. 

 In the list there is an Action column which contains View icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 
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 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open on next tab. 

 To view PDF version click on second PDF icon. 

 

b. Accepted: 

 Click on Accepted tab from dashboard gets redirected to Annual Accepted Return List. 

 In the form having fields namely, Returns Period, Returns Period Range and Applicant Id 

with View Details and Clear. 

 If Returns Period field is active then Returns Period Range field is inactive and vice versa. 

 If wants to search for particular Applicant Id then enter Applicant Id and click on View Details 

button. 

 

 

 The applications which are accepted by RO are listed here. 

 In the list there is an Action column which contains View icon, PDF icon to view application in 

PDF and PDF icon to view PDF version. 

 To view application click on View icon. 

 To view application in PDF click on PDF icon PDF will get open in next tab. 

 To view PDF version click on second PDF icon. 

 

 

  



                                                                                                                                                                                               
 

Manual Prepared by NIC Central Projects, SDTC, Nagpur Page 144 
 

4.5 Mining Plan: 
 Click on Mining Plan tab from dashboard gets redirected to Mine Owner List page. 

 

 

 

 The application which has submitted his production proposal is listed here. 

 

 
 

 To view production proposal submit, click on View icon. 
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4.6 All Users: 
 Click on All Users tab from dashboard gets redirected to All Users list page. 

 

 

 List of users with Email column in editable format and with Generate or Regenerate button. 

 To generate new user, enter Email and click Generate button. 

 Once button is clicked, mail is send to particular user to set password. 

 To reset password of particular user click Regenerate button. 

 Once button is clicked, mail is send to particular user with set password link. 

 

 
 


